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EHS-08  OFFICE SAFETY 

1. Stay clutter-free 
Boxes, files and various items piled in walkways can create a tripping hazard. Safely store items 
in their proper location to prevent buildup of clutter in walkways. 
 

2. Step on up 
Standing on chairs – particularly rolling office chairs – is a significant fall hazard. Workers who 
need to reach something at an elevated height should use a stepladder. Stepladders must be 
fully opened and placed on level, firm ground. Workers should never climb higher than the step 
indicated as the highest safe standing level.   
 

3. Eyes on path 
Workers can collide when one or both parties are not watching where they walk, due to 
reading, texting, or carrying something so large that it obstructs their line of sight.   
 

4. Get a grip 




